
Columbus Avenue Baptist Church 

theCENTER Day Camp Coordinator Position Description 

 

Job Title: Day Camp Coordinator 

Position type: Seasonal 

Reports to: theCENTER Director & Assistant Director 

 

Position Summary:  

Under the supervision of theCENTER Directors, the Day Camp Coordinator is responsible for the safe 

operation and instruction of all Day Camp activities in accordance with camp policies. The Day Camp 

Coordinator supervises 1) 15-25 staff, 2) scheduling of activities, 3) evaluating staff, 4) check-in and 

check-out, and 5) evaluation of the program. The Day Camp Coordinator will also provide the proper 

planning, execution and evaluation of the day-to-day programmatic and logistical operations of the Day 

Camp programs. 

 

Essential Functions:  

1. Assist in pre-camp training and planning process for camp staff. 

2. Assist with planning in the weeks prior to camp 

3. Responsibility for the safety and well-being of all campers and staff throughout the camp program. 

4. Abide by all Day Camp and Columbus Avenue Baptist Church Policies and Procedures, as well as 

standards set forth by the Texas Department of Family and Protective Services or other camp 

governing bodies. 

5. Supervision of campers and coaches during all water activities and specialty programs. 

6. Evaluation of coaches in a constructive way, giving and listening to any feedback. 

7. Organizing and insuring a high level of standards in all activities, themes, snacks, field trips and 

specialty programs. 

8. Establishes and implements methods of staff motivation during the summer months. 

9. Assist peers with various responsibilities. 

10. Evaluation of the camp program throughout the summer. 

11. Assists with behavioral needs of day campers.  

12. Run an organized and efficient check-in and check-out to help parents and campers. 

13. Compose weekly email to be sent out to parents regarding weekly information. 

14. Facilitate back to camp night for day campers and parents.  

15. Maintain all paperwork pertinent to the job. 

 

It should be understood that this Job Description has been developed as an outline for basic responsibility.  

Additional duties may be assigned by theCENTER Directors from time to time as deemed appropriate and/or 

necessary. 

 

Qualifications:  

1. The Day Camp Coordinator must be a minimum of 21 years of age. She/he must bring to this 

position an educational background suited to the requirements of the position, as well as an 

understanding and value orientation to the Christian principles. 

2. Experience in leading camp programs is preferred. 

3. CPR and First Aid certifications (certification can be completed during staff training if needed) 

4. Desire to share and work with children and adults in a Day Camp setting. 

5. Ability to work well with other staff and ability to work with children for long periods of time. 

 

Physical Demands: 

1. Ability to work an excess of a 40-hour week with irregular work hours. 

2. Ability to walk, stand, and sit (including on the floor) for long periods of time. 

3. Exposer to communicable diseases and bodily fluids. 

4. Must be able to lift potential heavy equipment. 

5. Ability to stand or sit while maintaining alertness for several hours at a time. 

6. Need to be able to speak concisely and effectively communicate. 

7. Visual and auditory ability to respond to critical situations and physical ability to act swiftly in an 

emergency. 


